Form #1



2019-2020
PERKINS EQUIPMENT JUSTIFICATION STATEMENT FORM
FORMS MUST BE FILLED OUT IN FULL & SUBMITTED ELECTRONICALLY OR THEY WILL BE RETURNED.
CTE Teachers must submit a separate form for each equipment item requested.
	School District: 
	Due: Friday, May 17, 2019

	
	

	CTE Teacher completing form: 
	email address: 

	
	

	*Person to contact in case there are questions regarding purchase
	(email & phone #): 


Directions:  

1. Using the district’s Perkins allocation, CTE teachers are to identify below the type of equipment requested to strengthen and improve their CTE program.  Consumables are not allowed.
2. Equipment item identified below also requires the submission of a completed Perkins Equipment Purchase Requisition Form. The vendor must also accept a Cooperative Purchase Order.
3. Equipment requests may not be less than $100 per item, and shipping and handling costs should be included.  If shipping is unknown, use 10% of the total purchase cost. 
4. Perkins Equipment Purchase Requisition Form must have the accurate item number and quote.  
Quotes must be good through August 31, 2019.
5. All requests must include the district’s physical address for shipping and attention to person.
	Name of CTE Program/Career Cluster:                  
	Is this a new program for 2019-2020?      

	
	

	Priority Level:    High  FORMCHECKBOX 
      Moderate  FORMCHECKBOX 
      Low  FORMCHECKBOX 

	

	 
	

	List Equipment below, include a completed Perkins Equipment Purchase Requisition Form:                           

	   1.  
	

	
	

	Cost of Equipment (Including Shipping): $      
	


How to…Write a Perkins Justification

Step 1: Identify the Use of Funds which the item aligns to. Check all that apply.
 FORMCHECKBOX 
 A- Provide career exploration and career development activities through an organized, systematic framework designed to aid students, including in the middle grades, before enrolling and while participating in a CTE program, in making informed plans and decisions about future education and career opportunities and programs of study. See Section 135 for further details. 

 FORMCHECKBOX 
 B- Provide professional development for teachers, faculty, school leaders, administrators, specialized instructional support personnel, career guidance and academic counselors, or paraprofessionals. 

 FORMCHECKBOX 
 C- Provide within CTE the skills necessary to pursue careers in high-skill, high-wage, or in-demand industry sectors or occupations. 

 FORMCHECKBOX 
 D- Support integration of academic skills into CTE programs and programs of study. 

 FORMCHECKBOX 
 E- Plan and carry out elements that support the implementation of CTE programs and programs of study and that result in increasing student achievement on performance indicators. 

 FORMCHECKBOX 
 F- Develop and implement evaluation of the activities carried out with funds under this part, including evaluations necessary to complete the local needs assessment and the local report.
Step 2: Identify two or three standards which the item is aligned to or in support of. 

CTE Career Cluster Standards may be found here: https://doe.sd.gov/cte/careerclusters.aspx. Select the applicable Career Cluster. Then, the course the request is aligned to. Open the standards document by clicking on the course title.

Step 3: Add a short explanation.
Should not exceed 150 words. The example below is only about 50 words long. Be sure to include wording that documents any needed clarifications related to the Top 5 Red Flags. 
Here is an example of a final/complete justification:
Use of funds   Standards           Short Explanation

( C & D       ( BT2.1, BT5.1   ( Purchasing framing circular saws will allow students to learn skills used in the construction of structures. These saws are exactly what are used at home building construction sites daily for framing, roofing, siding and various other building tasks. Students will practice work place math skills while using the equipment as well.
Justification statement: 
	Business Manager’s Signature: 
	Date: 


Email forms to: Michelle Haagenstad, Administrative Secretary at Michelle.Haagenstad@k12.sd.us 

*CTE teachers must submit a summer email and/or contact phone number.
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